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Custodial Worker 

LEECH LAKE TRIBAL COLLEGE 

 

 

 

 

POSITION TITLE: Custodial Worker Full-Time  

DEPARTMENT: Operations Department 

REPORTS TO: Director of Operations 

CLASSIFICATION:  Non-Exempt 

REVISED: 1/27/2021 

 

PRIMARY FUNCTION: 

Supports the Operations Department by performing custodial duties in an assigned area, such as 

cleaning interior of buildings and setting up and preparing for campus events, which may include 

carrying, arranging chairs, tables and so forth. 

 

ACCOUNTABILTY: 

This position is required to work FT and be accountable for being at work between the hours of 

8:00 am and 4:30 pm or other approved working schedule.  

This person must be accessible in the Operations Department for staff, students and the general 

public during the times established as directed by the Director of Operations... This person will 

maintain records, schedules and files as appropriate to the needs of the department and as 

directed by the Director of Operations... 

 

ESSENTIAL RESPONSIBILITIES: Essential and other important responsibilities and duties 

may include, but are not limited to, the following: 

 

1. Uses vacuum cleaners to vacuum all carpet areas within the campus. 

2. Uses a mop to clean all hard surfaces within the campus. 

3. Follows the instructions literature as needed for proper cleaning.  

4. Reviews the written campus events schedule for events in assigned work area, and consults 

supervisor for additional instructions for set and preparation of those events.  

5. Uses automatic low speed and high speed buffers, buffs hard surface floors in assigned 

areas.  

6. Dusts desks, woodwork, furniture and other equipment. 

7. Washes window, walls, blackboards, sinks, and other fixtures.  

8. Empties wastebaskets, collects and dispose of rubbish. 

9. Some snow removal assistance with grounds staff when needed. 

10. Uses liquid and dry cleaners, as outlined in the instructional literature.   

11. Assists in moving equipment and furniture. 

12. Reports all needed repairs to proper office by completing a written work order form, and 

submitting according to departmental policies.  

13. Attends all assigned meetings 

14. Submits all written time off request in a timely manner complying with Personnel Policies.  

15. Serves on various college committees and participates in professional organizations as 

appropriate to assignment.  

16. Performs other related duties as required or assigned. 

 

 

EXPERIENCE / REQUIREMENTS: 
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 Working knowledge of building cleaning practices, supplies and equipment.  

 Must be willing to acquire CPR certification.  

 Knowledge of general custodial and cleaning principles, practices and techniques.  

 Required to stand, sit, kneel, and climb for a reasonable amount of time.  

 Good interpersonal communication skills are necessary in order to communicate 

effectively with supervisor, students, faculty, staff, visitors and coworkers.  

 Basic understanding of math, such as adding, subtracting, multiplying, dividing and use 

ratios, generally acquired in high school, is necessary to mix chemicals.  

 

SKILLS/ABILITIES: 

 Ability to read and comprehend instructional manual in order to follow and understand 

manufacturer’s instructions.  

 Ability to lift, bend and squat in order to assist in set ups and preparation of campus events, 

move equipment, and perform job duties.  

 Ability to set goals, prioritizes tasks, and evaluates progress toward those goals in order to 

accomplish assigned work.  

 Must possess ability to climb ladders to a height of ten feet in order to change light bulbs, 

clean glass, and dust high places.  

 Ability to lift and carry at least 45 pounds to assist in campus events set up and to move 

equipment.  

 Ability to work independently or in a team.  

 Ability to work effectively as a team member of LLTC; 

 Ability to provide outstanding customer service and support to the LLTC.  

 

EDUCATION: 

High Scholl diploma or GED and 1 to 3 years experience directly related to the duties and 

responsibilities specified. 

 

LICENSES AND OTHER REQUIREMENTS:  

Valid Minnesota driver's license and current auto insurance preferred but not required.  

 

 

 

 

 

 

Employee Signature: ________________________________ Date: _____________________ 

 


	LICENSES AND OTHER REQUIREMENTS:

