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Aaniin!

We are happy that you have chosen to continue your education at Leech L
Tribal College, and we will work very hard to ensure that your experience |
rewarding one.

Last year, th&/ashington Montlalgked Leech Lake Tribal College among the
10 twayear colleges in the United States, and the College was also appro
another 10 years of accreditation by the North Central Association of the
Learning Commission.

Education offers the greatest opportunity for achieving a better life for you
family, and your community. Leech Lake Tribal College offers strong acad
programs and student support services to assist you, and our dedicated fa
staff are eager to share their knowledge with you.

LLTC8s mission is to provide a quality education
mission, therefore, you will find that the College places strong emphasis on both academic excellence and c
preservation.

We extend a warm welcome to you as you take this important step in beginning your journey into higher
education.

Apegish wizhawenimik Manidoo

Ginny Carney, PhD
President



Greetings:

Welcome to Leech Lake Tribal College!

The LLTC student Handbook is filled with information to help you be succt
while pursuing your education at Leech Lake Tribal College. The Handbo
also your key reference to the policies, procedures, and governance struc
the College. It is your responsibility to be familiar with College policies puk
within this Handbook and the Leech Lake Tribal College Catalog.

Students Services seeks to facilitate the integration of the academic expel
students with all aspects of the College and student life. The Office encoul
interactions among students, faculty and staff to promote a campus clima
supports students' academic success and their personal and professional
development.

Student Services will seek to create an environment that is caring and positive for students through:
e Supporting the Teaching and Learning at Leech Lake Tribal College
o Engaging Students in the College Experience
e Discovery of Stwudentods Strengths
« Promoting Student Success at Every Level

The student services staff and | wish you every success at Leech Lake Tribal College and stand by to suppo
as you take full advantage of this extraordinary place.

Best wishes for a successful year!
Sincerely,

Nadine Bill

Nadine L. Bill
Dean of Student Services



Student Handbook

Introduction

This Student Handbook provides students with information on the many facets of College life at Leech Lake
Tribal College, policies and procedures, campus resources, student organizations, and College services. Thi
booklet is written for every student enrolled in one or more classes at Leech Lake Tribal College. The handb
an official publication of the College.

The purpose of this handbook is to assist students in understanding their rights, freedoms, and responsibiliti
student of Leech Lake Tribal College. While officially enrolled at the College, students are responsible for ab
by its rules, which are intended to facilitate and sustain the ongoing business of the College. The College ha
commi tted itself to studentsd®é development and to
individual rights.

Since much of this Handbook highlights rules and regulations that govern the living standards of the College
community, students are responsible for familiarizing themselves thoroughly with the contents.

The Leech Lake Tribal College Student Code of Conduct applies to all members of the College community a
intended to promote an atmosphere of trust and fairness in the classroom and in the conduct of daily campu:

Disclaimer

No claim is made that this document covers all rules and regulations now in effect at Leech Lake Tribal Colle
Students are referred to the Leech Lake Tribal College Catalog, Student Services publications, and other Ca
policy documents for further information.



Leech Lake Tribal College

Mission Statement and Objectives

Mission Statement

Leech Lake Tribal College provides quality higher education, grounded in Anishinaabe values.

Objectives

« To provide associate degree programs

« To prepare students to transfer to other institutions of higher education

« To provide academic credentialing programs of varying lengths

« To assist students in developing and pursuing holistic lives (physically, intellectually, and aesthetically)

« To attain and maintain appropriate accreditation and certification of LLTC degrees and programs

« To maintain and measure quality learning in all classes

« To provide a means of maintaining and enhancing Anishinaabe culture, values, language, and knowlec

« To honor and respect women as the sacregiées of the Nation and to empower them for leadership
roles in their communities

« To serve as a cultural and educational center for community development

« To encourage and support the professional development of faculty and staff

Statement of NonDiscrimination

Leech Lake Tribal College is committed to creating and maintaining an atmosphere in which the traditional a
contemporary values of the Anishinaabeg are honored and practiced. This includes a respect for persons of
cul tures. It is the policy of the College that a
and employment opportunities without regard to race, religion, color, gender, sexual orientation, national oric
age, or disability.

A Brief History of Leech Lake Tribal College

The Leech Lake Band of Ojibwe
established Leech Lake Tribal College
Tribal Resolution in July 1990. For two
years, courses were offered in extensi ;
from the University of Minnesota at < 3 =T
Duluth, Bemidji State University, Itascaﬁ . lyssssssswmmsEn
and Brainerd Community Colleges. In 1 ;

fall quarter of 1992, Leech Lake Tribal
College began offering its own course
leading toward the Associate of Arts an .
the Associate of Applied Science Degr¢ -

s

The College had its first graduate of the *sgs==
Associate of Arts program in Anishinaabe

Language and Culture in the spring of 1993. In 1994, the College was accorded status as a Land Grant Insti
by the United States Congress. Also in 1994, seventeen graduates completed their Associate of Arts degree
Associate of Applied Science degrees. By the spring of 1995, the number of graduates had increased to twe
four.



The College moved classrooms and administration to the former Cass Lake High School building in the fall c
1994, resulting in an increased student enrollment of 196. These students were enrgad Assmoiate of

Arts transfer degree programs, or inyear technical programs leading to an Associate of Applied Science
degree, or in ongear vocational programs. Today, Leech Lake Tribal College includes approximately 50 faulty
staff, administers, and 250 students. Most of our students come from the Leech Lake Reservation and all of
surrounding Reservations in Northern Minnesota. Approximately 4% of the students enrolled at the College ¢
norn- Indians.

The College was accredited as aggasindary Vocational School in 1993. The College was awarded candidacy
status with the Higher Learning Commission of the North Central Association in 2002 for its associate degret
programs, and continued candidacy in 2004. Full accreditation status was granted on September 26, 2006 fc
maximum initial accreditation period of five years, with no focus visits required.

201-2012 Academic Calendar

FALL 2011 SPRING 2012 | SU 12 FALL 2012
Last Dayto Register Aug. 12 Jan. 2 May 29 | Aug. 13
New Student Orientation Aug. 19 Jan. 6 - Aug. 17
ClassesBegin Aug. 22 Jan. 9 June 11 | Aug. 20
Last Day to Add/Drop Aug. 26 Jan. 13 June 13 | Aug. 24
Grad PlansDue - Jan. 13 - -
No ClassesdLabor Day Sep. 5 - - Sep. 3
No ClassesdMLK Jr. Day - Jan. 16 - -
First Pell Disbursement Sep. 9 Jan. 27 - Sep. 7
Last Day to Makeup Incompletes Sep. 19 Feb. 6 - Sep. 17
No ClassesdPresidents Day - Feb. 20 - -
Midterm Grades Due Oct. 7 Feb. 24 - Oct. 5
Advising Week Oct. 10- 14 Feb. 27 Mar. 2 | - Oct. 8-12
Last Day to Officially Withdraw Oct. 14 Mar. 2 Jun. 15 | Oct. 12
No ClassesdCollege Reading Oct. 20- 21 - - Oct. 18- 19
Faculty Duty Day
Spring Break - Mar. 12- 16 - -
No ClassesdVeterans Day Nov. 11 - - Nov. 12
Preregistration forCurrent Students Nov.14- 22 Apr. 2-10 - Nov. 13- 20
No Classes- Thanksgiving Nov.23- 25 - - Nov. 21- 23
Student Achievement Day - Apr. 16 - -
Open Registration Begins Nov. 28 Apr. 17 - Nov. 26
Finals Dec. 12-16 Apr. 30-May 4 | July 17 | Dec. 10 14
Final GradesDue Dec. 21 May 9 July. 22 | Dec. 19
No ClassesoWinter Break Dec. 19 Jan. 6 | - - Dec. 17-Jan. 4
Graduation - May 5 - -




Anishinaabe Philosophy and Values

According to the Anishinaabe worldview, Humans did not weave the web of life, we are merely a strand
Whatever we do to the web, we do to ourselves. Thekefstg@mong all of creation, not thesteof our
relatives (other humans, animals, plants, etc.) is vital to harmonious living. To adhere to this philosophy is
guided by the following values:

1. Dabasendizogiamility)

-To recognize oneself as a sacred and equal part of the Creation

-To be modest in oneds actions

-To demonstrate sensitivity to others

-To be respectful of the thoughts and ideas of others

-To recognize oneds strengths and -goethdndahangee s &
-To develop and practice good listening and observation skills

2. Debwewftruth)

-To speak the most honestly one can, according to his/her perceptions
-To be loyal in all our relationships, avoiding hypocrisy

3Z00ngf{camage) wi n

-To face difficult situations with bravery
-To acknowledge oneds personal weaknesses and
-To demonstrate the ability to take initiative and to speak forthrightly

4. Gwayakwaadizi(fianesty)

-To maintain truthfulness, sincerity, and fair
-To possess the ability to manage confidential information
-To communicate with others and transmit information fairly and truthfully

5.Ma n a a j(nespectdl i wi n

-To accept cultural, religious, and gender differences
-To maintain high standards of conduct at all times
-To safeguard the dignity, individuality, and rights of others

6.Zaagi(love)di wi n

-To demonstrate acceptance and the empowerment of others
-To work cooperatively and harmoniously with others

-To show kindness and compassion

-To offer hope, encouragement, and inspiration

7.Nibwaakaawjwisdom)

-To take time to reflect on all our experiences

-To acknowledge the opportunity to learn from others
-To persist in acquiring knowledge and improving skills
-To strive for the accomplishment of goals and dreams
-To practice ethical behavior at all times

-To seek guidance from Elders and qualified advisors



Student Code of Conduct

Leech Lake Tribal College expects students to conduct themselves in a manner that is conducive to learning
that is respectful to others. This applies bottaompus and at collegigonsored activities afampus. In

addition, all students at Leech Lake Tribal College must comply with the applicable laws that govern the Lee
Lake Reservation. Students who do not comply with college regulations, or who commit violations of a seriot
nature, may be suspended or dismissed from Leech Lake Tribal College. Persons who are not students or e
ees of the college are required to abide by the Leech Lake Tribal College policies-anddiiatiezgulations

while on campus property. Each student is responsible for becoming familiar with and complying with the sta
dards of conduct at Leech Lake Tribal College and reporting the actions of others, including, but not limited t

e Obstruction/disruption of the teaching, research, administration, disciplinary procedure, or any other college du
function, including its public service functions. The participation in a demonstration on campus, which materiall
and substantially disrupts or obstructs the normal functioning of the college, including unauthorized occupatior
the premises

o Falsification, forgery, alteration or use of college documents, records, instruments of identification with intent to
defraud the college, or an act of academic dishonesty (See Academic Integrity).

o Failure to comply with orders or directives of college officials, faculty, security officers, or any other law
enforcement/fire department personnel acting in the performance of their duties.

e Unauthorized entry or use of the college facilities or equipment.

o Disorderly conduct or lewd, indecent behavior, conduct or expression, including abusive language.

e Conduct, which is physically abusive to others or threatens to endanger the health, life or safety of others or or
on college property.

e Sexual abuse/harassment conduct which is sexually abusive to others or which includes, but is not limited to, s
intimidation, unwanted touching, sexual contact/assault, or any other uninvited behavior of a sexually explicit n

e Hazing, initiation activities in all forms which include, but are not limited to, striking, laying hands upon, treating
with violence, or threatening to do bodily harm to another person with the intent to punish/injure.

e Unauthorized use or possession of firearms, other weapons, explosives, firecrackers, or chemicals within or ug
grounds, buildings or any other facilities of the college.

o Theft, or the attempted theft, of property of the College or persons of the College.

e Vandalism, including, but not limited to, defacing, graffiti, trashing or attempting to damage property of the colle
or of another individual.

e Excessive noise or any act occurring on the college campus, which intentionally disturbs the peace and quiet o
person or group of persons.

o lllegal gambling activities in violation of the law.

e Misuse of college telephones, including, but not limited to, charging-distdoeg calls, or making other
telephone calls of an offensive, obscene, or illegal nature to or from any telephone on campus.

Disciplinary Actions

Appropriate disciplinary actions will be enforced upon any student who has been found guilty of violation of
regulations governing students at Leech Lake Tribal College. In compliance with the standards of conduct th
following sanctions are consistent with Tribal, State and Federal laws, and may be imposed for violation of tf
standards of conduct cited in this policy. These standards may include, but are not limited to:

Warning

Loss of privilege

Restitution

Mandatory participation in an approved drug/alcohol abuse treatment, rehabilitation-anttiopregram
Probation

Suspension

Dismissal

Where appropriate, referral for prosecution may be made. One or more other sanctions may be imposed for
violation of college regulations in relation to the offense.

9
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Student Grievance Process

It is the intent of the College to provide students the right to a fair hearing. These procedures are designed tc
address student complaints and grievances, which include, but are not limited to, discrimination or other are:
college policy violations.

1. All student grievance complaints must be submitted in writing to the Dean of Student Services and must c:
the following:

Name, address and phone number of person filing the grievance.

Nature of the grievance in full detail

Place, date and time of alleged incident.

Name of person(s) accused of the violation.

Requested action.

Any background information that student filing the complaint believes to be relevant;

~ooooTw

2. The Dean of Student Services will attempt to resolve the complaint with the student. If the complaint cann
resolved at this meeting, the Dean of Student Services will take the following actions and inform the Vice
President of Academic & Student Affairs.

a. Meet with all persons involved in the complaint and try to resolve the complaint

b. If the complaint has not been resolved, the Dean of Student Services will adtig8hedent Grievance
Commi ttee to review the complaint and make recom

c. The Grievance Committee will confer with the Vice President of Academic Student Affairs and then make .
decision on resolving the complaint. The Vice President of Academic & Student Affairs has final authority in
determining the resolution of all student grievances that are filed.

Drug- & Alcohol-Free Campus Rolicy

Leech Lake Tribal College policy fully complies with current and future requirements, regulations, or interpret
tions of the Federal Drug Free Schools and Communities Act/Amendments of 1989 andRieeMWiagk-
place Act of 1988. (34CFR Part 85, Sections 85.610).

Drugs & lllegal Substances

Leech Lake Tribal College Drug and Alcohol policy prohibits students and college staff from manufacturing,
possessing, using, delivering, buying, selling or distributing of any substance prohibited by the Leech Lake T
the State of Minnesota and the Federal Government.

Students, faculty, or staff violating this policy must be reported to the Dean of Student Services or the Dean
Instruction. Students, faculty, or staff violating this policy will be reported to the local police and prosecuted t
full extent of the law.

Alcohol Use

Leech Lake Tribal College students, faculty, or staff under the influence of alcohol during classes or during ¢
events will be removed from college property.

Students, faculty, or staff who violate this policy will be subject to suspension or termination from the college

Leech Lake Tribal College sanctions for students, faculty, or staff who violate the Drug and Alcohol Policy ar
- Suspension from the college for up to 30 days
- Possible termination of employment
- Expulsion from the college
- Possible legal action



Other possible legal sanctions:
- Alcoholic beverages, possession by a minor: Charge.
- Alcoholic beverage unlawfully delivered to a minor: Charge.
- Minor furnishing money for the purchase of alcoholic beverages: Charge.
- Possession of an illegal or controlled substance: Charge.

Leech Lake Tribal College will not hesitate in bringing charges and legal action against any student, faculty ¢
member who violates the Collegeds Drug and Al coh

Sexual Harassment Policy

Leech Lake Tribal College is committed to maintaining a safe and comfortable learning environment for all st
dents. Sexual harassment undermines the mission the College, offends the integrity of the College communi
will not be tolerated.

Sexual harassment is defined as unwelcome sexual advances, requests for sexual favors, stalking, or other
physical conduct of a sexual nature that results
ates an intimidating environment for a student.

Sexual harassment is prohibited by both state and federal law. Any student who engages in sexual harassm:
subject to disciplinary action, up to and including suspension from LLTC.

If you believe that you have been subjected to sexual harassment, you are asked to report your concerns im
ately to Security, an instructor, Department Chair, Dean of Instruction, Dean of Student Services, or any othe
member of the College staff with whom you feel comfortable in filing such a report. To the extent permissible
such reports will be treated confidentially and will be investigated in a prompt and responsible manner.

Computer Network & Software Policy

I. Computer Usage

Al't is the computer user&6s responsibility to ¢
A College computer workstations are provided
A Be respectful of other computer wusers, and

A Computer users are expected to clean up the
leave. This includes making sure you have retrieved any removable storage devices you may have us
the computer, such as a-®OM or flash drive. The Leech Lake Tribal College is not responsible for any
materials you may leave behind.

A Please dispose of any food or drink items vy
tions. Food or drink can easily damage electronic equipment, so we ask that you avoid bringing food ¢
drink into the computer labs.

A Users are not allowed to install or wuninsta
prior approval from the LLTC MIS Department or your technology instructor.
A The software installed on alll computer worKk

College; please do not attempt to copy or duplicate the software installed on these machines.

A Computer workstations are not to be removed
prior approval from the LLTC MIS Department.

A Using computer workstations for recreationa
not related to academic work; chat room use; playing games. These computers are provided for acad
use and are not to be used as an entertainment center.

A By using any computer workstation on campus

11
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ll. Internet Usage

Alnternet access and use is provided solely for academic use. Accessing improper web sites such as
pornography, gambling sites, and illegal software pages will be considered a severe violation of the

Acceptable Usage Policy, and may result in suspension of computer usage.

A The MI'S Department reserves the right to bl
computer network.

A The MI'S Department reserves the right to mo

A Using the I nternet 4mail médsayesyor Harassimy m8sBatyed to Othenssso
prohibited.

A" You may not use computer workstations for i
limited to: Intentionally sending computer viruses out onto the Internet; monitoring of electronic
communications; launching of Denial of Service (D.O.S.) attacks, harassing other individuals, which
be classified as cyistalking; distribution and downloading of copyrighted materials: music, videos,
books, software.

You may not use comput easedwervickssvthaut priar approval dromp r
the LLTC MIS Department. Examples of Intetveded services include, but are not limited to: FTP
servers, Web servers, P2P file servers, IRC servers, and Game servers.

Ill. Storage of personal data

AAny documents or other data files you may be working on should ONLY be saved to an external f
drive, CDR or CDRW. Please do not save any of your data onto the computer workstations. The coll
is not responsible for lost computer files saved to the workstations.

IV. Confidentiality and Privacy

A The Leech Lake Tribal College will treat al
of this information will be honored under one of the following conditions:

AwWnhen authorized by the College President, Vice President, or Vice President of Operations

A When requested by the owner of the informat

A When required by local, state, tribal or fe

V. Violations of Policy

A The college may ta‘
action against any individual who violates a_,
LLTC computer policies. a‘
temporarily or permanently suspend a '
student 6s -naibaccpuntt Ae r 4;( L
second violation will result in suspension of et 4
computer services for one semester.

Additional violations may result in charges being filed against the student from Student Services.

A The individual suspected of violating the R
notified via a formal written letter from the MIS Director. The individual must respond to the notice
within 10 working days, by contacting the MIS Director to discuss the violation in question and

appropriate corrective action if necessary. If the individual fails to respond to the notice, the case wil
forwarded to the Student Services Department for disciplinary action.

A Minor infractions
informal manner such asnail or inperson
discussion.

A Major infractions,



Academic Integrity

Honesty in academic matters is expected of all students. Actions that are contrary to the spirit of academic
integrity will not be tolerated. Any attempt to
assignments you did not do, obtain an unfair advantage over other students in the completion of work, or aid
another student to do the above will be considered a breach of academic integrity. Acts of academic dishone
include, but are not limited to:

A Obtaining, disseminating, or using unauthorized materials for the completion, by you or another stuc
an examination paper or an assignment.

A Unauthorized coll aboration with another stu

A Submitting as your own work that of another student or allowing your work to be submitted for credit
by someone else.

ACopying from another studentés paper or an a

Computer theft, such as wunauthorized duplic

other than your own. This includes the use of the college resources (computer facilities, network,
software, etc.) for financial gain.

A PLAGI ARI SM: The representation of anotherds
copying, paraphrasing, or summari zing anothe
(footnoting, intext credit, quotation marks, etc.).

Student dishonesty will not be ignored. In situations where dishonesty is suspected, the faculty member will |
with the student, state the charge and action to be taken, and will refer him or her to the academic appeals s
of the College catalog. Copies of this notice will be sent to the appropriate Department Chair and to the Deat
Il nstruction. Cheating on an exam, plagiarizing,
the course or academic suspension.

Coping with Personal Emergencies

In the event of an emergency (iliness, accident, family problem) that requires your absence from campus, yo
should contact each of your instructors as soon as possible. If this is not possible, you should contact the De
Instruction or Dean of Student Services for assistance. If the emergency should cause an extended absence
be possible to make arrangements with your instructors to complete your work at a later date. This is called :
oincompleted in a course. | f your absence has ca
recommended that you request assistance from the Dean of Student Services or from your advisor.

13



Student Support Services

The Student Services division of Leech Lake Tribal College consists of the following staff members:
- Dean of Student Services - Administrative Assistant - Recruiter
- Academic Advisor - Financial Aid Director - Registrar
- Wellness Center Director

Below is a brief summary of the services each of these staff members provides:

TheDean of Student Servicesupervises all other Student Services staff; manages the Federal and Minnesot:
State Work Study Programs at LLTC; assists with student complaints; and serves as Chair of the selection
committee for American Indian College Fund (AICF) scholarships.

TheRecruiter facilitates group visits, such as College for a Day at LLTC; promotes the College by setting up
booths at powwows, career fairs, etc.; advertises the College and takes advantage of speaking opportunities
schools and community events.

The Academic Advisorsare responsible for administering the writing and math placement test (COMPASS)
Note: All new students are required to take this test upon admeggstering students for the upcoming
semester, provide guidance in choosing a major, assisting students with completing education plans, and pr
ongoing assessment of student skills and aptitudes.

TheFinancial Aid Director assists students with completing the required Free Application for Federal Student
Aid (FAFSA), and obtaining financial resources necessary to attend college.

Please note that the BusinBssddthieeFinancial Aid @fficevides student fee statements, issues financial aid che
maintains student account records, and determines the collection of extra fee items, librarlfdesmfaiahaterial
aid funds are disbursed through the Business office.

TheReqistraris responsible for admitting students; distributing student schedules and grade reports; distribut
academic transcripts upon request; and monitorin

TheWellness Center Directors responsible for providing a safe and confidential environment where students

can seek advice and referral on any matters of health &safety to assist them in accomplishing their educatiot
goals.




Other Campus Services

Wellness Center

The LLTC Wellness Center will focus on the total health and prevention of iliness and disease of our student
staff and familiesWVe know that students who are physically and mentally healthy have a much better opportu
to complete their education and to become productive members of their communities and provide for their
families.

Services offered will focus on both addressing and preventing the problems mentioned earlier, and will incluc

Stress Management HIV/Aids Counseling, Testing and Referral
Tobacco cessation program Nutrition
Exercise Family planning education and supplies

Behavioral Health Counseling Flu shot clinic

The Mission of the Leech Lake Tribal College Wellness Center is: To improve the health of our students and
families while providing students a safe confidential environment where they can seek advice and ask ques-
tions. Balance is important to maintaining-veilhg, and we will support our students in the areas of physical,
mental, emotional, and spiritual health.

Library

The library houses books, a small reference collection, and periodicals of general interest. The library also pi
a quiet place for study, and access to computers and printers where students may complete assignments.

Internet access is provided at computers both in the library and in the computer laboratory.

Two computer workstations provide access to the card catalog of the holdings of regional and national librari
Students may also accesgduli articles of selected periodicals.

Leech Lake Tribal College students also have library privileges at the Bemidji State University Library with a
LLTC student ID card. Photocopying services are available in the College library for a small fee.

Office of Community & Continuing Education

The OCCE serves as a vehicle for positive change in the community by providing training and educational
opportunities that will link cultural and spiritual values with the best of contemporary technology, thus promot
an environment for sustainable living, community ownership and personal empowerment. As an outreach ari
Leech Lake Tribal College, the OCCE addresses the needs of a changing and diverse workfofzaseih skills
training and continuing education courses requireddertifecation and licensure.

The OCCE provides classes, open to the public, in Cass Lake and at various sites across the Reservation. S
programs in the OCCE division include@itigaror gardening project, aBiboonaadizGmanor winter
storytelling.

Community members may take course offerings offered through the Center for Career Development and ma
receive Continuing Education Units and certificates of attendance. One continuing education unit is awarded
10 hours of clasghese units are not college credits a record of these classes is maintained by the College.
Continuing education units document professional advancement as well as the enjoyment of learning togeth:
the community.

15



Family Education Rights and Privacy Act of 1974 (FEF

FERPA applies to all colleges and universities that receive funds under any program of the U.S. Department
Education. FERPA is a federal law that gives students (and parents of children under 18 years old) the right
cess their education records, the right to seek to have the records amended, and the right to have some con
over the disclosure of personally identifiable information for the education records. Parents transfer their righ
under FERPA to their child when he or she has attained 18 years of age.

Leech Lake Tribal College is in full compliance with federal law pertaining to student records. A complete
ment of Family Educational Rights and Privacy Ac

Student Rights under FERPA

The student has the right to inspect and review his/her education records maintained by the institution the st
attends or has attended.

Procedure to inspect and review:

1. Compl ete ORequest to Inspect & Reviewd form
2. Submit form to the Registrar.

3. Student will be notified, by letter, of inspection and review date.

Academic Records

Education records are those records, files, documents, and other materials that contain information directly |
to a student, and are maintained by an educational agency; these may include:

Admission records Cumulative academic records
Financial Aid records Financial records
Placement records Progress reports

Disciplinary records Health records

Education recordd$o notinclude:

e 0Sole possessiondé records of instructional , s
sonnel ancillary thereto which are in the sole possession of the maker thereof and which are not acc
or revealed to any other person except a substitute;

o Records maintained by a law enforcement unit of the educational agency or institution that were creal
that law enforcement unit for the purpose of law enforcement;

e In the case of persons who are employed by an educational agency or institution, but who are not in
dance at such agency or institution, records made and maintained in the normal course of business,

relate exclusively to such person in that per
other purpose; or
e OMedical Treatmenté records on a student who

postsecondary education, which are made or maintained by a physician, psychiatrist, psychologist c
ognized professional or paraprofessional acting in his professional capacity, and which are made,
tained, or used solely in connection with the provision of treatment to the student, and are not  avai
to anyone other than the persons providing such treatment, except that such records can be pers
reviewed by a physician of other appropriate

e OPOst attendancedé records that only contain i
student at that institution.

The student has the right to challenge and require the school to amend any portion of the education re
concerning the student that is inaccurate, misle

16



Student Identification Cards

All students are issued a Leech Lake Tribal College student
identification card. The first identification card will be issued to the
student free of charge. Duplicates are available for a $10.00 fee.
Application for duplicates must be made in the Student Services
office. The $10.00 fee must be paid at the Business Office before
the student is issued the new card. All cards must be validated eac
semester based on the student ¢

Note: An agreement with Bemidji State University allows library
privileges at BSU to LLTC students possessing an ID card.

College Bookstore

Textbooks are available for purchase from the College

office. After this time, students must pay for all textbook
the time of purchase. The Bookstore has posted hours o B
operation. —————

Student Dining

Leech Lake Tribal College does not offer campus dining; however there are various restaurfodsl and fast
establishments within walking distance, or a short driving distance, from the camidaesidastrring the Fall
and Spring semesters, the College holds a drumming ceremony and provides a noon potipeh toesl
student8 in the Benny Tonce Memorial Room (204).

SmokeFree Campus Policy

Leech Lake Tribal College maintains a sine&environment. The College

foll ows the state of Minnesotads CI
committed to providing its students, employees and the general public with a sa
and healthy work environment. Therefore, smoking is prohibited in all its college
buildings, including the entrance and hallways of the campus buildings. Should
students choose to smoke outside the building, they must stand afésd st

from any entrance, and are expected to dispose of smoking materials properly.

Exception: Smoking that is part of an official campus activity that includes
Anishinaabe traditions, such as pipe ceremonies, smudging, etc. will be allowec
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Student Organizations

Leech Lake Tribal College has many options for student involvement. For additional opportunities, talk to yot
faculty advisor or the Dean of Student Services. To initiate a new club or organization, contact the
Dean of Student Services-3220.

Student Senate

The Student Senate is composed of four to seven student representatives from the student body. LLTC stud
members, through annual elections, will select students to serve on the Student Senate. It is the responsibili
the Student Senate to conduct business according to its app+awves] By

The Student Senateds responsibilities are:
1. To engage in and/or coordinate activities necessary for the purpose of advocating and supporting
endeavors by the Student Members or by the LLTC, providing that such endeavors focus on promotin
guality in American Indian Higher Education.
2. To conduct regular and special business meetings of the Student Senate as may be deemed nece:
fulfill the purpose and responsibilities of the organization. To inform all constituents of the Student Ser
of all pertinent business actions and organizational activities of the Student Senate.
3. To communicate student concerns to Administration.
4. To develop a yearly budget and allocate student fees.

Student Senate officers consist of a President, Vice President, Secretary, and Treasurer. LLTC may select o
appoint additional officers or assistant officers as deemed necessary and appropriate.

Membership in this organization is open to any student at LLTC. Students are encouraged to meet the Stude
Senateds weekly meetings, as voting privileges a
on the basis of disability, ethnicity, race, religion, creed or sexual orientation.

Each year, Student Senate will be assignéldregdaculty/staff advisors, appointed by the LLTC administration.

AIBL

American Indian Business Leaders organized a campus chapter in 2006. The mission of

increase the representation of American Indians and Alaska Natives in business and ent A )
ventures through education and leadership development opportunities. For membership 4
tion, contact the Business Management instructor(s).

AISES

American Indian Science and Engineering Society has an active chapter on camp!
mission of the AISES is to substantially increase the representation of American Ir
Alaskan Natives in engineering, science, and other related technology disciplines.
information, contact the Department of Math, Science, and Technology.
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The American Indian Higher Education Consortium (AIHEC) is an annual event held each™
representing 34 colleges throughout the United States and one Canadian Institution. To le
about AIHEC, visit their websitevatyw.aihec.org



Campus Safety and Security

General Procedures

In the event of an emergency requiring immediate action by police, fire departments, or ambulance services,
911. All other emergencies should be immediately reported directly to Campus Secd@gpat 335

Emergency Numbers
Campus Security (218) 3260 MN State System 911
Cass Lake Police (218)-2351 Leech Lake Tribal Police (218)-83%37

Reporting a Crime

Any crime, suspected crime, or suspicious person should be immediately reported to the Department of Sect
It is the studentds responsibility to i mmediatel
Security, (218) 33260, or to the Cass Lake City Police Department, (2485335

Class Cancellations& Notification

Classes may be cancelled due to extreme weather conditions, unsafe highway conditions, or other circumste
that would threaten the health and safety of college students and faculty. The president or designee will dete
campusvide cancellation of classes. The following radio stations and television stations will be notified of a ¢
cancellation.

KBUN 1450AM MIX 103.7 KOZY 1320AM KMFY 96.9
KB101 WBJI 98.3 WTBX 94 KZY 95.5

Campus Map

* Main Campus Receptionist Drum Room

¢ Library Student Lounge

* Computer Lab A = Mac Lab Art Room

* Computer Lab B - PC Lab Student Services\TRiO\Financial Aid

* Book Store Business Office\Advancement Office\Administration
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Important Phone Numbers

Administration 2183354200 Faculty 2183354215
Vice President 2183354262 Bookstore 2183356211
Dean of Student Services 2183354221 Business Office 2183354202
Dean of Instruction 2183354253 Computer Lab 2183356111
Director of Learning Center 2183354242 Library 2183354241
Director of OCCE 2183354279 Student Services 2183354220
Director of Library Services 2183354240 Security 2183354260
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Leech Lake Tribal College
PO Box 180
6945 Little Wolf Road NW
Cass Lake, MN 56633

P: 2183354200

F: 2183354217
www.lltc.edu

registrar@lltc.edu



