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Writing Conference Summary 
 

 
Student Name ________________________________Date _______________ 
 
First Year _____   Second Year______ Major ____________________________ 
 
Course name and number _______________Instructor ___________________ 
 
Assignment 
____________________________________________________________ 
 
Student wants a copy of the conference summary sent to instructor?______  
 
Writing Consultant _______ 
Student’s concerns ___________________________ 
 

Areas addressed
 
Prewriting 

o Understanding Assignment 
o Topic Selection 
o Idea Generation 

Composing 
o Thesis development 
o Paragraph development 
o Support 
o Intro/conclusion 

Revision 
o Organization 
o Clarity/coherence 
o Sentence Structure 
o Word choice 
o Transitions 

Editing 
o Grammar 

(specify)_________________ 
o Punctuation 
o Spelling 
o Research/documentation 
o Proofreading 

Summary 
 

 
 

 

 

 


